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9 August 19^8 


OFFICE OF SECURITY DIRECTIVE NO. 68-7 

FOR £ Alu Deputy Directors, Stafp and Division Chiefs 

SUBJECTS Review of Retired Material 


ON 1! July 1968 , all Deputy Directors were briefed on the status of 
TWE Agency’s Records Administration Program. At this briefing, Colonel 
V/K tTE STATED THAT THE VOLUME OF RETIRED RECORDS MUST BE GREATLY REDUCED. 

This statement was based on the fact that the Records Center is out of 

SPACE AMD IMMEDIATE STEPS MUST BE TAKEN TO RE-CLAIM SPACE PRESENTLY 
OCCUPIED BY RECORDS OF QUESTIONABLE VALUE. 

The Office of Security Records Management Officer, 

HAS REVIEWED ALL THE EXISTING CONTENT DESCRIPTIONS OF AN ESTIMATED THREE 
THOUSAND FEET OF SECURITY MATERIAL NOW STORED AT THE CENTER. TKE REVIEW 
DISCLOSED THAT A GREAT DEAL OF THE MATERIAL RETIRED IN THE MIDDLE 1 9;30 3 
ON UP TO THE EARLY 1960'S IS NO LONGER RETIRED, BUT DESTROYED AT HEADQUARTERS. 

However, the old material is still at the Center. Other type material, 

SCHEDULED FOR DESTRUCTION IN THE MIDDLE 1960’S, IS STILL AWAITING OFFICIAL 
APPROVAL TO DESTROY. IN ALL, A REVIEW OF THE DESCRIPTIVF. CONTENTS OF 
MATERIAL AT THE CENTER. BY RESPONSIBLE OFFICE OF SECURITY OFFICIALS APPEAR 
AT THIS TIME TO BE 1 N ORDER. 

^^^^■wiLL ASSEMBLE THE EXISTING CONTENT DESCRIPTIONS INTO 
COMPONENT ORDER AND WILL MAKE ARRANGEMENTS TO MEET WITH (HE RESPONSIBLE 

Security official to separate and designate those records found to have no 

CONTINUING VALUE. THESE RECORDS SHOULD BE APPROVED FOR IMMEDIATE DESTRUCTION. 
A FOLLOW-UP REPORT OF ACCOMPLISHMENT WILL BE FORWARDED BY THE OFFICE OF 
Security Records Management Officer to this office at the completion of 

THIS PROJECT. 
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